As promised here is a list if what typically I do to take the pressure off both you and the families on your Big Day by making sure everything runs smoothly, and according to your wishes!               Several are optional. Marked with a *
· Arriving about an hour before the Bride and Bridegroom to check on all arrangements with the venue staff.
· Time checks with the venue to ensure that everything is in place e.g. /table plan / candles/table wines/top table place settings/gifts and bouquets in readiness for Bridegroom’s speech/musicians in place/guest book and pen/favours/cameras/high chairs/sound equipment working  and a multitude of other things.

· Receiving and welcoming the wedding guests, collecting cards and gifts. (Liaising with registrars over announcements, if Civil Ceremony at reception venue).
· Receiving the Bride and Bridegroom – an elegant exit from the car/carriage.
· Guiding guests to the reception. Collecting cards and gifts.
· Working closely with the photographer – gently and politely assembling groups.
· Arranging the Receiving Line, announcing guests to the Bridal Party *
· Announcing the Bride and Bridegroom’s parents’ entry to the guests. *
· Announcing the Bride and Bridegroom’s entry to the guests. *
· Announcing or saying Grace, secular, religious or not at all! *
· Housekeeping – cloakrooms/cameras.
· Circulating with guest book and ensuring all guests are comfortable and have all they need throughout the wedding breakfast, advising staff of problems before they occur.
· Announcing and arranging the cutting of the cake and ensuring that the guests have a photo opportunity. (Usually now done in the evening).
· Announcing the speeches in the chosen order.

· Bringing the whole reception to a graceful close.
· Receiving and welcoming the evening guests, collecting cards and gifts.

· Announcing the arrangements for the evening functions and introducing the first dance and bouquet throw *. 

I look forward to hearing from you.  Remember I am happy to meet, without obligation!
Cheers,
Graham       
PS, I only have sandwiches and a soft drink please.  That will save you a few bob!!
